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LAR 4900: Online Liberal 

Arts/Interdisciplinary Studies 

Capstone 
Course Information  

Course Description  
A culmination of the Interdisciplinary Studies degree, tailored to the learner’s areas of 
concentration. Students will demonstrate the ability to communicate effectively and with 
confidence both orally and in writing about their skills, passions, qualifications, and areas of 
concentration. Communicating information successfully is a skill, and to hone any skill it takes 
practice. This course will provide the learner with oral and written communication practice in 
thinking critically about his or her own marketability. 

Required Texts and Supplies  

Gordon, J. (2011). The innerview: Everything you need to know & do before your job interview. 
CreateSpace Independent Publishing Platform. 
 

Course Objectives /Learning Outcomes 

Technology Learning Outcomes: 

Students will be able to: 

 Demonstrate facility with technology to enhance marketability, including using Microsoft 

Word for the production of a cover-letter/resume as well as PowerPoint or Prezi for the 

production of capstone presentation. 

Communication Learning Outcomes: 

Students will be able to: 

 Use writing/presentation as a continual process of drafting, writing, revising, and 

rewriting. 

 Practice correct spelling, punctuation, and grammar through peer review and drafting, to 

increase marketability. 

 Evaluate the writing/presentation of other students and authors through peer reviews. 

 Demonstrate effective and persuasive writing/presentation for a variety of audiences. 

 Hone the ability to communicate ideas effectively and with composure. 
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Critical Thinking Outcomes: 

Students will be able to: 

 Apply critical thinking skills to plan and manage homework and projects, including daily 

use of Moodle. 

 Analyze the cohesion of their areas of concentration, their vocational vision, and their 

overall marketability.  

Academic and Social Success Outcomes:  

Students will be able to: 

 Develop strategies to achieve academic and social competence. 

 Practice and understand respectful communication, professional attitudes, and 

appropriate roles. 

 Develop integrity by demonstrating ethical behavior. 

 Articulate the relevance of concentrations to society. 

Requirements:  

 Microsoft Word and PowerPoint (or Prezi) 

Grading Scale: 
 A= 90-100% 
 B= 80-89% 
 C= 70-79% 

D= 60-69% 
 F= Below 60% 
 

Evaluation:  
 

Participation  10% 

Final Cover Letter/Resume  30% 

Elevator Pitch/Interview  30% 

Capstone Presentation  30% 

Course Policies and Procedures  

Discussion Forum Participation  

In a traditional classroom, each student would be expected to attend class regularly and interact 
with the professor and with the other students. The online classroom is no different. The 
discussion forum allows us replicate the workshop environment online.  
 
All posts and responses will be due by 11:55 PM on the due date. Just like a student cannot 
“make-up” participation for unexcused absences in most traditional classrooms, students will not 
gain credit for late posts or responses for anything other than pre-approved or family/medical 
emergencies. However, if your initial post is late, you should still post it. Furthermore, excessive 
absences from the traditional classroom often result in a failing grade for the course. In our 
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online class, complete absences from three of the seven discussion forums will be considered 
excessive absence and the student will receive a failing grade for the course.  
I will assign a discussion forum grade for each student based on all of his or her posts and 
comments for the week. The grade will be determined 50% by if the student posted and 
commented the required number of times and if everything met the length requirements. The 
other 50% will evaluate the quality of the posts and comments. Participation earning an average  
C grade will sufficiently answer the question, show signs of critical thought, and will include 
comments which show thoughtful interaction with others’ posts. Be careful to avoid posts and 
comments with multiple grammatical and spelling errors; several errors will result in a lowered 
grade.  

Reading Responses  

Reading Responses must be typed, Times New Roman 12pt font, double-spaced in MLA 
format.  

Late Work  

I do not accept any late work unless you have obtained a pre-approved extension in reasonable 
advance of the due date (I usually only grant these for university approved reasons) or you have 
a family or medical emergency. Please contact me as soon as possible if you find yourself in 
either of these positions. Failure to contact me in a timely manner may mean not receiving an 
extension. 
 

Academic Integrity Policy  
 

A Community of Honor  

As a liberal arts university committed to the Christian faith, Shorter University seeks to develop 
ethical men and women of disciplined, creative minds and lives that focus on leadership, service 
and learning. The Honor System of Shorter University is designed to provide an academic 
community of trust in which students can enjoy the opportunity to grow both intellectually and 
personally. For these purposes, the following rules and guidelines will be applied.  
 

Academic Dishonesty  

"Academic Dishonesty" is the transfer, receipt, or use of academic information, or the attempted 
transfer, receipt, or use of academic information in a manner not authorized by the instructor or 
by university rules. It includes, but is not limited to, cheating and plagiarism as well as aiding or 
encouraging another to commit academic dishonesty.  
 
"Cheating" is defined as wrongfully giving, taking, or presenting any information or material 
borrowed from another source - including the Internet - by a student with the intent of aiding 
himself or another on academic work. This includes, but is not limited to a test, examination, 
presentation, experiment or any written assignment which is considered in any way in the 
determination of the final grade.  
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"Plagiarism" is the taking or attempted taking of an idea, a writing, a graphic, musical 
composition, art or datum of another without giving proper credit, and presenting or attempting 
to present it as one's own. It is also taking written materials of one's own that have been used 
for a previous course assignment and using it without reference to it in its original form.  
 
Students are encouraged to ask their instructor(s) for clarification regarding their academic 
dishonesty standards.  

Procedure  

 
A. It is the responsibility of an instructor to certify that academic assignments are independently 
mastered sufficiently to merit course credit. The responsibility of the student is to master 
academic assignments independently, refrain from acts of academic dishonesty, and refuse to 
aid or tolerate the academic dishonesty of others.  
 
B. If an instructor determines that the student is guilty of academic dishonesty, the instructor 
must discuss the matter with the student. In the event the instructor cannot reach the student in 
a timely manner, such as when the student has gone home at the end of a semester, the 
instructor may assign a grade of "I" (Incomplete) until the student can be contacted and the 
matter of academic dishonesty discussed. The instructor then completes the "Academic 
Violation Form" (see Appendix A) which should include evidence and other necessary 
documentation. The instructor will determine the appropriate remedy: either to assign a grade of 
zero on that assignment in question or a grade of "F" in the course. The student will designate 
whether he/she accepts the remedy for the violation of the dishonesty policy or wishes to appeal 
the instructor's decision. If a student elects to appeal, the "appeal due date" line must be 
completed on the Academic Violation Form. (See the Appeals section below for more 
information regarding the appeals process.)  
 
C. Upon completion, the instructor forwards the Academic Violation Form to the Registrar for 
placement in the student's permanent record. The Registrar will forward copies of the Academic 
Violation Form to the student, the faculty member, department chair, academic dean, dean of 
students, provost, and president. Not appealing when the form is first completed or by the 
appeal due date will be taken as an admission of guilt, except under compelling circumstances 
to be determined at the sole discretion of the provost.  
 
D. If upon receipt of the Academic Violation Form the Registrar determines that the student is 
guilty of a second offense, then a grade of FD (Failure Due to Academic Dishonesty) will be 
assigned by the Registrar for the course regardless of the remedy specified on the Academic 
Violation Form. Assigning the FD is to be done by the Registrar when the second Academic 
Violation Form is placed in the student's record, and the Registrar will notify all parties in writing. 
The student is then permanently disbarred from membership in any honorary society and is 
permanently ineligible for any SU honor list. The student may petition the Academic Integrity 
Appeals Committee to have the dishonesty notation removed from the transcript after one year 
or upon graduating from the University if no additional dishonesty offenses occur and the 
student satisfactorily completes the Academic Integrity Program. The grade of F remains on the 
transcript. Upon receipt by the Registrar of a third offense, the Registrar will assign the grade of 
FD and then notify all parties. After all appeals are exhausted, if the third offense still stands, 
then the student will be permanently expelled from the University. The notice of expulsion will be 
forwarded to the student, department chair, appropriate academic dean, dean of students, 
provost, and president. A copy of the final report with the three offenses will become a part of 
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the student's permanent record. The university reserves the right to expel the student after a 
first or second offense, depending on the circumstances and at the sole discretion of the 
provost.  
 

Appeals  

 
A. The student who wishes to appeal an academic violation charge should submit his/her 
appeal in writing to the chair of the appropriate department by the appeal due date indicated on 
the Academic Violation Form, which is normally within ten regularly scheduled class days after 
the completion date of the Academic Violation Form. This statement should contain the reasons 
for which the student is appealing the instructor's decision. The burden of proof lies with the 
student in such a case to show that an error or malfeasance has occurred. Within ten regularly 
scheduled class days of receiving the written appeal, the department chair will notify in writing 
both the instructor and the student of the chair's decision. If the department chair is also the 
instructor who files the Academic Violation Form, then the student must appeal to the 
appropriate academic dean.  
 
B. When, in the opinion of the department chair, the student fails to show reasonable cause for 
further investigation, the chair may deny the appeal without taking further action. When, in the 
opinion of the department chair, a student's appeal raises reasonable doubt as to whether a 
mistake or malfeasance has occurred, the chair will meet with the faculty member and with the 
student and render a decision within ten regularly scheduled class days of the receipt of the 
appeal. If the decision favors granting the student's appeal, the department chair may request 
that the Registrar remove the Academic Violation Form from the student's record. The chair will 
notify both the student and the instructor of this action.  
 
C. If the student files the initial appeal or elects to appeal the chair's decision during Maymester, 
Summer I, Summer II or during final exam week of the Fall or Spring semesters and if the 
instructor or department chair is not available during that time, all of the foregoing time 
requirements begin to run with the first day of class in the next major term. In extreme or 
unusual circumstances regarding the timeliness of the appeals process, the provost will make 
the final determination. 
  
D. Any student who has exhausted the remedies open under the procedures outlined above 
may appeal the entire matter to the Academic Integrity Appeals Committee in writing within ten 
regularly scheduled class days of receiving the response from the department chair. Upon 
receipt of the appeal, the Academic Integrity Appeals Committee will review the matter and 
issue a decision within fifteen (15) regularly scheduled class days. The Academic Integrity 
Appeals Committee has the authority to deny the appeal, reduce the penalties in the event of 
extenuating circumstances, or direct the registrar to remove the record of the Academic 
Violation Form from the student's permanent record. The results of the Academic Integrity 
Appeals Committee are final.  
 
E. All results from the proceedings of the Academic Dishonesty Appeals Committee should be 
reported to the appropriate academic dean, dean of students, provost, and president as 
information.  
 
NOTE: During the appeals process, the student may continue to attend the class in which the 

violation occurred. 
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Other Policies  
Please be aware that all University policies apply to this class. If you have any questions please 
contact me.  

Online Behavior 

When you are in the Moodle classroom, you will respect your fellow classmates and instructor. 
Other rules also pertain to online learning, though. A concise guide is located at the following 
website: http://www.networketiquette.net/netiquette.htm.  

Disability Policy  

Shorter University provides accommodations for students who have a disability. The student 

must contact the Director of Educational Support in FSU 219 (706-233-7323) as soon as 

possible to discuss your needs. Shorter University is committed to providing access to programs 

and services to all qualified students with disabilities. Student Support Services is located in the 

Fitton Student Union, Room 219 (706-233-7323). Academic support is available to all students 

through the Center for Learning and Academic Success at Shorter (CLASS). The Center offers 

peer tutoring and coordinates study groups for students seeking assistance. Also, students can 

receive help with writing through individual tutoring in the Writing Center. CLASS is located on 

the second floor of the Sheffield-Thompson building in the Bailor Suite. 

Course Schedule  
 
Week 1: Introduction/Resumes & Cover-Letters  
Week 2: Elevator Pitches & Interviewing  
Week 3: Capstone Presentations/Conclusion  
 
*Please see Moodle for more details.  
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